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PARENT'S GUIDE TO ST. VLADIMIR'S SADOCHOK

St. Vladimir's Sadochok is Calgary’s only Ukrainian bilingual pre-school operated for three, four and five year old children.  Children may already speak Ukrainian or have no experience with the language. The program includes free play, circle time, singing, physical activity, story telling, cultural opportunities, learning centres and a snack time.  The following are some guidelines for our program. 
1.1 OVERVIEW OF THE PROGRAM

Program Schedule:

Morning Three year old program

Monday and Wednesday 8am-12pm

(Optional lunch program 12-1pm)

Monday/Wednesday/Friday 8am-12pm

(Optional lunch program 12-1pm)
Morning Four year old program

Tuesday/Thursday 8am-12pm
(Optional lunch program 12-1pm)

Tuesday/Thursday/Friday 8am-12pm

(Optional lunch program 12-1pm)

Full Day Three year old program

Monday/Wednesday 8am-5pm







(includes lunch program)



Monday/Wednesday/Friday 8am-5pm







(includes lunch program)

Full Day Four year old program

Tuesday/Thursday 8am-5pm







(includes lunch program)



Tuesday/Thursday/Friday 8am-5pm







(includes lunch program)

Five year old program


Mon/Tue/Wed/Thu/Fri afternoons

(optional lunch program 12-1pm)

Your child’s pre-registration, registration, birth certificate and immunization record forms MUST BE COMPLETED IN FULL before your child can be left in Sadochok’s care. If there are any changes (i.e. name, telephone, address, contact person for emergency, etc.) please inform the Registrar, in writing, as soon as possible.  The children’s records will be kept on the program premises.

Parents are responsible for providing a snack for their child each day. If your child is enrolled in our full day program then parents are responsible for providing a morning and afternoon snack, as well as a lunch for your child.  The food policy is in Section 2.10 of this guide and posted in the kitchen.

Parents are asked to help out during the year with activities such as fundraising, shopping, concerts, family fun night and various committee commitments. 
Classes are not held on statutory or Ukrainian holidays.

Teachers must be notified by phone prior to 7:45 a.m. if your child will be absent.

If you plan holidays during Sadochok times, please notify the teacher.  This will assist Sadochok in planning special days such as picture day or field trips.

In case of emergency or should an urgent situation arise and you need to contact us at Sadochok during operating hours, please phone the Hall Administrator, Michele at 403-264-3437.  Also please note the Emergency Evacuation Procedure posted on the bulletin board in the classroom in case of fire or other mishap and outlined in section 2.4 of this guide.

Monthly newsletters, artwork and any other correspondence for your child and family will be placed in your family’s respective folder on the table by the attendance binder.

1.2 DAY TO DAY ROUTINE

For all programs:

Please sign-in when your child arrives and leaves, and indicate whether or not they will be staying for lunch. Once the child is signed in, he/she is the responsibility of the teacher and must remain in the Sadochok area.

Please take your child to the washroom before Sadochok begins.  We encourage you to ensure your child’s hands are clean prior to the start of the program to lessen the spread of germs especially during cold/flu season. Please bring an extra set of weather appropriate clothes in a backpack including pants, socks, underwear, and a shirt. 

Please supply your child with a pair of indoor shoes at all times.  There is a shoe rack in which all children are asked to keep their labelled indoor shoes.  Please take outside footwear off on the mats by the entrance and put on indoor footwear before coming down the stairs.

We request that children leave their own toys at home.  

For morning programs:

All children must be picked up promptly at 12:00 p.m., unless prior arrangements have been made with teachers. If your child stays for the supervised lunch program, pick up is at 1:00 p.m. sharp. Please refer to 2.12 for the late pick-up policy. 

For full day program:

All children must be picked up promptly by 5:00 p.m., unless prior arrangements have been made with teachers. Please refer to 2.12 for the late pick-up policy. 

Parents are responsible for providing 2 snacks and a lunch for their child. Parents are also required to provide a fitted sheet (crib sheets work best) and a small blanket for their child’s rest mat. Parents may choose to send a pillow and small comfort toy for their child but these are not necessary. All bed items are to be stored in a separate bag to be kept on the child’s coat hook at Sadochok during the week and taken home weekly to be laundered as required by Alberta Health Services. 

Supervised Lunch Program
St. Vladimir’s Sadochok runs a supervised lunch room program. The yearly fee for use of the supervised lunchroom program is $250.00 and can be paid in one or two installments (ie for the full year or January-June. Payment of this fee is due in September.


1.3 EDUCATIONAL

Sadochok provides age appropriate activities for each level of children. Music, physical activities and cultural arts and crafts are adapted for each age level.

Outside of Sadochok class time, the children may be asked to participate in special concerts and activities relating to Ukrainian culture (e.g. St. Nicholas day). 

If there are any concerns regarding the child's adjustment to school, please discuss them with the teacher at a mutually convenient time.  Suggestions and ideas for the program as well as compliments or concerns are always welcome and may be discussed with the Director. 

Please feel free to take photographs in Sadochok.  A memory book will be created to follow the progress of our program.  Please consider developing doubles of prints and donating doubles to Sadochok for our albums.

2.0 ST. VLADIMIR’S SADOCHOK GUIDELINES AND POLICIES

2.1 ELIGIBILITY / AGE REQUIREMENTS:

St. Vladimir's Sadochok is non-denominational and is open to all children interested in learning a second language.  Knowledge of Ukrainian is not a prerequisite.

To take part in the 3-year old program starting in September, the child must be three years old on or before February 28 of the following calendar year (or at the discretion of the teacher), space permitting.  
From this, it follows that a child turning four or five years of age prior to February 28 would take part in the 4-year old or 5-year old program beginning in September of that year.

2.2 ILLNESS, ACCIDENT AND INJURY 

Control of communicable illness among the children is a primary concern.  Policies and guidelines related to the outbreaks of communicable illness in Sadochok have been developed with the help of the health department.  In order to protect the entire group of children, as well as your own child, we ask that parents assist us by keeping sick children at home if they have experienced any of the following symptoms WITHIN THE PAST 24 HOURS:

1 A fever over 100F (37.8C);

2 Signs of a newly developing cold or severe coughing;

3 Diarrhea, vomiting or an upset stomach;

4 Unusual or unexplained loss of appetite, fatigue, irritability or headache;

5 Any discharge from eyes, nose, ears, or open sores.

Children who become ill with any of these symptoms will be directly supervised by a primary staff member in a separate room from the other children until they can be taken home.  The parents or emergency contact will be notified immediately.  Sadochok will ensure that the child’s parents or emergency contact are notified the same day as any accident or illness occurs. 

In order to prevent an outbreak, it is very important that we are notified immediately if your child has been in contact with a contagious disease such as pink eye, chicken pox, or head lice.  Please check with your doctor regarding the length of time your child will not be attending the program and advise the teacher.  We appreciate your cooperation with this policy.

In case of serious illness, accident or injury, our policy is to:

1 Administer first aid on site.

2 Call an ambulance, if necessary.  Accompany the child to the hospital, leaving an adult with the other children.

3 Notify the parents immediately.

The preschool will provide or allow for the provision of health care to a child only if the written consent of the child’s parents has been obtained, or the health care provided is in the nature of first aid.

2.3 MEDICATIONS

Parents must complete a medical form. We can only administer prescription medication according to its labelled directions. The medication must be in the original container with the child’s name and not be out-dated. All medications, except for emergency medications (i.e. epipens, and/or puffers) will be locked in the medication cupboard and/or must be stored out of reach of other children (ie on the shelf above the coat hooks). Only a staff member trained in first aid will be administering the medication to the child.  Any medication that is administered will be recorded by the staff and communicated to the parent or caregiver.

2.4 OFF-SITE ACTIVITY AND EMERGENCY EVACUATION

All off-site activities require parents to provide their own transportation.  There are field trips throughout the year to locations such as Butterfield Acres, Canada Olympic Park and the Calgary Zoo where parents are expected to provide transportation and supervision to their own children.  Other field trips may be added if appropriate. Permission forms are distributed two weeks prior to field trips to describe the meeting location and purpose of the field trip.  A parent must consent in writing for their child’s participation in an off-site activity.  

A staff member must take the portable binder labelled “Field Trip Emergency Contact List” on all off-site activities and during emergency evacuations.  The binder labelled “Field Trip Emergency Contact List” includes the following information:  Child’s name, date of birth and home address, the parent’s name, home address and telephone number, the name, address and telephone of a person who can be contacted in case of an emergency.  This binder must also contain any other relevant health information about the child provided by the child’s parent, including the child’s immunizations and allergies, if any.  The telephone numbers of the local emergency response service and the poison control centre must be included in this binder.

In the event of an emergency street closure, parents will be informed where their children can be picked up.  Staff will be trained by the director on a safe place to take the children in case of an emergency evacuation.  Children will be directed by the staff in case of an emergency evacuation.

2.5 INCIDENT REPORTING

A licensing staff from Alberta Children and Youth Services will be notified if there is an emergency evacuation, program closure due to an emergency, an intruder on the program premises, a child removed from the program by a person without parent/guardian consent, an injury requiring medical attention, a lost child or a child left on the premises after operating hours.

Any serious incidents must be reported within 2 working days to the licensing staff for St. Vladimir’s Sadochok, at the Calgary Richmond office, main reception: 403-297-8033, fax: 403-297-7573.

2.6 CHILDREN’S RECORDS

In respect of each child, the following up-to-date records will be maintained on the program premises:  

a. The child’s name, date of birth and home address;

b. A completed enrolment form;

c. The parent’s name, home address and telephone number

d. The name, address and telephone number of two different people who can be contacted in case of an emergency;

e. If medication is administered,

i.
The written consent of the parent required under section 10(1) of Schedule 5 of the Child Care Licensing Act, Alberta Regulation 143/2008

ii.
The information required under section 10(2) of Schedule 5 the Child Care Licensing Act, Alberta Regulation 143/2008.

f. The particulars of any health care provided to the child, including the written consent of the child’s parent required under section 11 of Schedule 5 the Child Care Licensing Act, Alberta Regulation 143/2008;

g. Any other relevant health information about the child provided by the child’s parent, including the child’s immunization and allergies, if any.

These records must be available for inspection by the director at all times and by the child’s parents at reasonable times.

2.7 ADMINISTRATIVE RECORDS

Up-to-date administrative records containing the following information:

a. Particulars of the daily attendance of each child, including arrival and departure times;

b. With respect to

i.
Each staff member

1.
evidence of the child care certification of the staff member, and

2.
a current first aid certificate, where applicable,

ii.
each staff member and each volunteer other than a parent volunteer referred to in section 20(1)(a) of Schedule 5 of the Child Care Licensing Act, Alberta Regulation 143/2008, verification that a current criminal record check required under that section has been provided to the licence holder.

These records must be available for inspection by the director at all times.  The information must be available for inspection by the child’s parents at reasonable times and the information on the particulars of the daily attendance of each child is maintained for a minimum period of 2 years. 

2.8 LOCKED DOOR/SECURITY POLICY

St. Vladimir’s Ukrainian Orthodox Cultural Centre has a “Locked Door/Security Policy.”  

For Sadochok, the Locked Door/Security Policy means:

1 St. Vladimir’s Cultural Centre upper level main doors, as well as all other doors must be locked at all times.

2 Sadochok families arriving will enter through the lower level-Sadochok doors.  Entry must be gained by ringing the doorbell.  Parents inside, who are near the Sadochok doors, are asked to open the doors.

Please realize that these procedures are important for the safety of our children and the people working inside the facility.

In conjunction with the locked door policy and with the safety of our children, we strongly suggest that parents/caregivers park their vehicles as follows:

1 At curb on North side of street (i.e. directly alongside the Cultural Centre)

2 In the west parking lot or

3 In the north parking lot

We encourage you not to park your vehicle across the street as the children tend to get excited and forget that this is a busy road.

2.9 DISCIPLINE POLICY

At St. Vladimir’s Sadochok we believe that all behaviour is learned.  Children are generally well behaved and responsible but at times may act impulsively or irrationally.  The approach to dealing with the problems that occur from time to time will reflect this belief.  The goal, therefore, is to teach appropriate behaviour, which enhances learning, develops positive citizenry, strengthens respect for one another and encourages cooperation.

We believe that the key person involved in correcting a child’s inappropriate behaviour is the child.  Children must be helped, taught, and allowed to accept responsibility for their own actions – positive and negative.  Discipline should be positive and preventative with emphasis on encouragement and consistency.   Consequences should be fair and appropriate and intended to “shape” the desired appropriate behaviour.  It is essential then, if discipline is to be of educational value, the home and Sadochok work as partners in teaching responsibility and self-control to students.  The disciplinary action taken must be reasonable in the circumstance.

St. Vladimir’s Sadochok staff work hard to create a supportive environment in which children can grow, work and play together fostering children “to be the best they can be and do the best they can do.”

Should it be necessary that discipline be exercised, the following approach will be taken:

1 Staff will be fair, firm and caring towards each child.

2 Staff will encourage the children to problem solve and deal with their own disputes.

3 Staff will redirect and discuss conflict with the children and encourage them to think about other people’s feelings and needs.

4 These first few steps failing, the child may have to be temporarily removed from the group (i.e. time-out)
If all the above steps fail to effect the appropriate behaviour change, the final step will be undertaken.  This will reflect the needs of the child and the severity of the misbehaviour.  There will be no form of physical punishment used to discipline the children.  Consequences could include zero-tolerance or the child’s removal from the program.  

This policy is communicated to parents in the parent guide and verbally communicated on the Orientation Night in September before class begins.  The staff is given a copy of the parent guide.  The children are welcomed to the classroom the first day of school, where they discuss what motivates them, and what expectations there are in the classroom.  The children are made aware of the discipline policy on the first day of school.  The children are disciplined by the staff so they learn the routines of the school and the expectations of the staff as the year progresses.

Physical punishment, verbal or physical degradation or emotional deprivation is not allowed.  The children will not be denied and there will be no threat to deny any basic necessity.  There will be no use or permission to use any form of physical restraint, confinement or isolation.

Parents will be informed of inappropriate behaviour as well as the steps taken to curb the inappropriate behaviour.  We hope to work cooperatively and in a close partnership with the parents to help their child(ren) be intellectually, emotionally, physically and socially successful.

2.10 FOOD POLICY

The Sadochok program is structured to include a 15 minute snack time from approximately 10:30 a.m. to 10:45 a.m and a 15 minute snack time in the afternoon for the full day program. It is important that snacks are nutritious but simple, as well as meet the respective diet or allergy restrictions in the Sadochok community.

FOODS THAT ARE PROHIBITED:

nuts and candies

hard candies 


caramels/toffee

chewing gum


popcorn


gumdrops

jellybeans


snacks made with toothpicks or skewers

CAUTION FOODS: the following foods must be modified to make them less hazardous for children: whole grapes- please slice length wise

hard vegetable pieces- shred or chop into small pieces

fruits with pits- please remove pits

hard fruit- please peel

We encourage small serving sizes such as a handful of crackers, slice of cheese with a piece of fruit or vegetable, a muffin with a piece of fruit, yogurt with granola, etc.  All snacks need to be prepared at home and ready to serve.  

Sweets are discouraged and should only be served on special occasions such as birthdays or special holidays.

PLEASE REMEMBER THAT SPECIAL DIET OR ALLERGY RESTRICTIONS SHALL BE COMMUNICATED AT THE BEGINNING OF EACH SADOCHOK YEAR AND MUST BE TAKEN INTO ACCOUNT WHEN PLANNING YOUR SNACK.

WE ARE A PEANUT AND NUT FREE FACILITY.  Read the labels on all commercially prepared foods every time you buy a product for preschool.

2.11 ALLERGY POLICY

When a child’s food allergy is brought to the attention of the school personnel, it becomes the responsibility of the school personnel to raise awareness through educating the children and the parents of the school community.

By raising awareness, everyone will work together to try to create an anaphylactic free environment.  However, we cannot guarantee this 100%.  To educate and raise awareness in the school community and to safeguard the environment, the following steps shall be taken:

1 Notify the school community with a list of specific allergens for that school year.

2 Post pictures of the child and allergens in all food preparation and serving areas.

3 Wash hands before handling food.

4 Ensure awareness of all personnel as to how to deal with an allergic reaction.

5 Place well-labelled epipens in an accessible area, known to all personnel.

6 It is the responsibility of the parents to inform personnel of any changes your child’s health condition and/or allergies, as well as ensure that the epipens and medications are within expiration dates.

2.12 LATE PICK-UP POLICY

Parents must pick-up their child promptly at the end of the program: 12:00pm for the morning program, 1pm for the supervised lunch program and 5:00pm for the full day program. Parents who arrive late will be noted on the sign in/out form. The first occurrence will result in a verbal warning. The second occurence will result in a written warning. Upon the third occurrence of late pickup, a $50 late pickup fee will be applied and also for any further occurrences. More than six occurrences during the school year may result in dismissal from St. Vladimir’s Sadochok.

2.13 SMOKING

No person shall smoke on the program premises.  No staff member shall smoke where child care is being provided.

2.14 FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT

As a public pre-school, Sadochok is required to act in accordance with the Freedom of Information and Protection of Privacy Act (FOIP), which sets out standards as to the collection, use and disclosure of personal activities.  Students may be photographed or video taped for school purposes.  The school cannot penalize individuals for refusing to give consent by denying them and benefit or service provided through the original collection.  We believe the uses listed below are part of a vital and healthy school, and participation of all students is important and encouraged.  The personal information collected will be used for the following purposes:

1 The taking of individual or group photos for school purposes.

2 The release of the student’s name’s for recognition of birthdays, activities or involvement within the school.

3 The taking of photos of students during school hours, and their use by the Board, staff or volunteer for the purpose of creating a ‘Memory book’ for each student.  Once parents or other members of the public are invited to school events, the event becomes public and anyone in attendance may take photographs without first obtaining consent.

4 For use in the distribution of addresses and phone numbers for Sadochok administration and registered families.

5 On the website, www.ukrainianpreschool.ca.

We realize that there may be occasions where you have concerns relating to the safety of your child, with respect to any of these uses of information.  If this is the case, please contact the school director to discuss your concerns.

2.15 ESSENTIAL PARENT SUPPORT

Parents, the Board of Directors, and teachers are asked to make a commitment to cooperate in a climate of good faith and mutual respect.  When discussing feedback or concerns, the following principles of communication shall be used:

1 If possible, bring issues in a timely way directly to the persons involved.  

2 If your concern regards your child, please discuss directly with the teacher.  If the matter has not been resolved, please contact the program director. 

3 If the concern is regarding the teacher, the teacher’s assistant, or inappropriate conduct of a parent, please discuss with the program director.

4 Be considerate of when, where and how you raise issues that need discussion.  Be thoughtful of who may witness your tone of voice and gestures, for others, especially children, learn first and foremost by example.

5 Enter the conversation in good faith and with good will: in trust and hope that you can work together to find an answer that helps your child, your family or Sadochok.  Act with openness to the others and speak with honesty.

6 Focus on looking to the future and creating a constructive solution that both parties can support and work with.

7 Look to the good of the whole, as well as the individual children or adults.  What will benefit the whole will also benefit each one involved.

Inappropriate parent conduct will be discussed directly and privately with the individual(s) involved and if the inappropriate conduct continues, the board reserves the right to remove the family from the program. 

2.16 SADOCHOK PREVIEWING

We encourage and accept registrations throughout the program year. If interested parents wish to preview the program and facility, they are required to arrange a mutually convenient viewing appointment with the Sadochok teacher. A parent /caregiver must remain on the premises with their child and the child is welcome to participate in the class. 

3.0 PARENT OBLIGATIONS

3.1 SADOCHOK VOLUNTEER RESPONSIBILITIES

Each family is required to submit a volunteer fee in the form of a cheque.  The cheque is post-dated for June 1 of the following year. The School Director will ensure each family understands the role for which they have volunteer. 
In the unlikely event that volunteer roles are not being fulfilled, the Board of Directors will provide notification in writing outlining the required duties. If after that notification, the volunteer role remains unfulfilled the Board of Directors will provide written notification that the volunteer cheque has been cashed. 

The volunteer cheques for families who have fulfilled their volunteer commitments are routinely destroyed in June. 

These cheques will not be cashed as long as each family participates in the following:

Sign up for a Board position or an out-of-class position 


Sign up for a Family Fun Night position to help organize and prepare for this special event AND participate by volunteering on the night of the Family Fun Night in one of the areas (i.e. bar, door tickets, kitchen, serving, clean-up, etc.).  Shifts are approximately one hour in length. Sadochok has focused its fundraising efforts on this one annual event, and for many of the children it is the highlight of the year.  This evening consists of a homemade Ukrainian meal, silent auction and dance. Each family must help make this event a success by signing up for detailed jobs at the time of registration with the pre-school. 


Participate in the preparation for and clean-up after our two concerts. 


If possible, assist in representing Sadochok at events such as the Calgary Ukrainian Festival and Holodymor memorial ceremonies.  

A brief outline of the Board and out-of-class jobs is described below.  Please read

through the expectations and sign up for one position and a detailed duty for Family Fun Night when you register. As a volunteer, you can greatly enhance the positive learning and creative atmosphere of this school.   Thank you for your commitment.  Without your cooperation, this Sadochok would not be able to operate successfully.  

BOARD POSITIONS
DIRECTOR

Call and chair all Board, general, and special meetings; hire teaching staff and draft teaching contracts; conduct staff meetings to track teachers job performance; liaise between teachers and Board; update Parent Guidebook and Policies as needed; ensure all volunteer positions are filled and help to track job performance; apply for operating licenses; speak at Sadochok events such as concerts and Family Fun Night, present teacher’s gifts at concerts; other duties as may be deemed necessary to ensure a smoothly operating preschool.

 

TREASURER
Attend all Board, special, and general meetings; handle all financial transactions on behalf of the preschool in a timely manner (Payroll, T4’s, Government Source Documents); prepare monthly financial statements for presentation to the Board; prepare annual budget for presentation to the Board at the AGM and the September Orientation Meeting and submit a copy to UWAC; prepare and support the annual audit of financial records; coordinate tax receipts with the Hall Administrator; other duties as may be deemed necessary from time to time. 

SECRETARY
Attend all Board, special, and general meetings; record, reproduce, and distribute the minutes for all Board, special, and general meetings, including a dated list of motions and action items; work with Director to draft meeting agendas; maintain preschool electronic and paper files and support Director with Parent Guidebook and Policy revisions; other duties as may be deemed necessary from time to time. 

REGISTRAR
Attend all Board, special, and general meetings; contact registered parents in August to remind of orientation night; prepare parents registration package for orientation night; gather and organize into binders all necessary documents for children including copies of registration, birth certificates, immunization records, allergy forms, and medication forms; host orientation night in September; create sign-in sheets for school and update as necessary; keep “Important Telephone Numbers” document up-to-date; create an Emergency Field Trip binder according to Social Services guidelines; create an Emergency Contact List, Sadochok Board Member Contact List, and Parent Contact List and update accordingly; host the Open House in February; post any allergy notifications in the gym and kitchen where snacks are prepared and/or eaten; oversee registration for Sadochok Summer Camp; other duties as may be deemed necessary from time to time.   

PR AND MARKETING
Attend all Board, special, and general meetings, prepare advertising budget for presentation to Board; place advertisements and write-ups in relevant and approved publications such as Calgary’s Child Magazine and church bulletins; hang banners on city bridges after obtaining liability insurance; coordinate outdoor signs and promotional displays promoting Sadochok at various events as required; liaise with the Sadochok webmaster to maintain an updated website; coordinate Sadochok Summer Camp advertising; other duties as may be deemed necessary from time to time. 

3 AND 4 YEAR CLASS REPS
Liaise with parents to Board; coordinate and organize field trips to Butterfield Acres, St. Vladimir’s Ukrainian Orthodox Church and the Ukrainian Museum, Canada Olympic Park, the Calgary Zoo, Safety City and any other appropriate filed trips; coordinate and organize class photos; coordinate and organize with priests the classroom blessing, Thanksgiving basket blessing, and Easter basket blessing; coordinate the birthday celebration schedule; coordinate and organize beverages for Mother’s Day Tea; check and purchase snack supplies as needed; make play dough; other duties as may be deemed necessary from time to time. 

OUT-OF-CLASS JOB POSITIONS 

SPECIAL EVENTS COORDINATOR
Organize two concerts - St. Nicholas and Year-End Concert; contact hall administrator, Sunday School teacher, and Saturday School Director to plan layout of tables and chairs for St. Nicholas concert; draw and PDF set-up map to hall administrator to give to janitor; plan potluck food requirements and assign parents food to bring; purchase and organize beverages and sundry; collect money from parents and buy teachers gifts; purchase gift for St. Nicholas; coordinate children’s St. Nicholas gifts with UWAC; obtain children’s crafts from teachers for display at concerts; organize parents to set up decorations, clean up, and put away after concerts; record songs for concerts and give to webmaster to post on the website; coordinate costumes for children.  

 
BAKERS
Coordinate dates for making of Kolachy, Babka, and Paska with teachers and UWAC cook (if there is a cook); obtain recipes for Babka, Paska, and Kolachy breads; prepare and purchase ingredient list; organize parents into baking duties; guide parents and children in preparing bread along with teachers. 

MEMORY BOOKS COMMITTEE

Representatives from each class are required for this committee.  This committee is responsible for putting together ideas and creating a memory book for each child.  This requires coordinating photographs throughout the year with the teaching staff and organizing pictures and materials which have accumulated through the year. 

FAMILY FUN NIGHT - ALL PARENTS
Sadochok has focused its fundraising efforts on one annual event  - the Family Fun Night (FFN).  This evening consists of a homemade Ukrainian meal, silent auction and dance.  Each family must help make this event a success by signing up for detailed jobs at the time of registration with the pre-school.  If circumstances arise where commitments cannot be met, volunteers must contact other parents and make arrangements so the duties will be performed. 

Some of the positions, which may be added to or changed, accordingly, include the following:

FAMILY FUN NIGHT CO-ORDINATOR – 1-2 people

Coordinate and oversee the following areas:

TICKET COORDINATOR
Coordinate and oversee all aspects of tickets including: print tickets for Family Fun Night; keep track of all tickets sold; collect money from sold tickets; attend meetings with other FFN coordinators. 

FOOD PREPARATION
Compile a shopping list for FFN to give to Shopper; source and arrange for FFN Shopper to pick up Kubasa, buns, onions, pickles, butter, sour cream, vegetable trays, and desserts; order and receive perogies and holubtsi; organize parents to prep food both the night before and the day of the FFN; set out all condiments, plates, and cutlery; attend meetings with other FFN coordinators. 

HALL AND BEVERAGE 
Notify UWAC of date of FFN; book DJ; purchase and deliver helium balloons and freezies for children; plan layout of tables and chairs for FFN; organize parents to arrange tables, chairs, and decorate hall; purchase liquor license for beer and wine; source and price beer and wine; organize delivery of alcohol and return of empties and unused liquor; organize parents to sell liquor tickets; organize beverages for children; purchase plastic glasses for all beverages; coordinate parents to clean up beverages off tables throughout FFN; establish prices for beer and wine; attend meetings with other FFN coordinators. 
SILENT AUCTION

Compile a list of prospective donors; provide parents with form letters to help obtain donations; solicit donations; organize and display all donations at Family Fun Night; prepare bid sheets for all donations; organize cash collection and presentation of auction items; send thank you letters to all donors after the event; attend meetings as required with FFN coordinators. 

3.2 BIRTHDAY CELEBRATIONS
Student’s birthdays are celebrated at Sadochok. The parent of the birthday child may bring in a Rice Krispie birthday cake.  Everybody likes Rice Krispie cakes and they are simple to prepare. Typically on the birthday the teacher prepares a birthday crown with the child’s name written on it in Ukrainian.  After children eat their morning snack, the rice krispie cake is brought out.  The teacher’s assistant provides the candles and the lighter, as found in the Sadochok cupboard in the downstairs kitchen.  Children sing “Happy Birthday” in Ukrainian and then in English, candles are blown out, cake is shared, and pictures are taken for their memory books.  There is an extra camera in the classroom to capture the moment on the big day.  The birthday child takes their crown home at the end of the day. 
4.0 FEES

cHEQUES can be made payable to ST. VLADIMIR’S SADOCHOK as follows:

1 Non-refundable registration fee dated the day of registration.

2 10 tuition cheques post-dated September 1, 2012 to June 1, 2013 OR 2 cheques dated for September 1, 2012 and January 1, 2013

3 Lunch Program cheque of $250.00 - if registered.

4 Volunteer cheque of $150.00 dated June 1, 2013. To be deposited only if volunteer commitments not fulfilled. 
5 ALL fees noted above are to be paid (post dated cheques) for the entire school year by September 30. Exceptions will be made in special circumstances however these must be brought to the attention of the Director prior to September 30.

6 Early Registration Bonus: Families who submit all of their fees (post dated cheques) and required registration documentation (including dated and signed photocopies of Birth Certificate and immunization record, as well as FULLY COMPLETED registration form) by JUNE 1, 2012 can REDUCE THE AMOUNT OF their September cheque by $25.00

There are no refunds for missed classes due to illness or holidays.

A fee of $20 will be charged for NSF cheques.  If two NSF cheques have been received the payment will need to be on a cash only basis.

4.1 FEE SCHEDULE

	TWO DAYS PER WEEK MORNING 3 & 4 year programs

	Registration fee (non-refundable)
	$50.00 



	Tuition (can be paid in 2 or 10 instalments)
	For St. Vladimir’s Members

$150.00/ month OR

$600.00 – Sept-Dec

$900.00 – Jan-June
For Non-Members

$160.00/month OR

$640.00 – Sept-Dec

$960.00 – Jan-June

	Lunch Program Option (can be paid in 1or 2 instalments)   
	$250.00 – Sept-June OR

$100.00 (Sept – Dec) and $150.00 (Jan – June)

	Volunteer Fee (post-dated chq June 1, 2013)
	$150.00


	THREE DAYS PER WEEK MORNING 3 & 4 year programs

	Registration fee (non-refundable)
	$50.00 

	Tuition (can be paid in 2 or 10 instalments)
	For St. Vladimir’s Members

$215.00/ month OR

$860.00 – Sept-Dec

$1290.00 – Jan-June
For Non-Members

$225.00/month OR

$900.00 – Sept-Dec

$1350.00 – Jan-June

	Lunch Program Option (can be paid in 1or 2 instalments)   
	$250.00 – Sept-June OR

$100.00 (Sept – Dec) and $150.00 (Jan – June)

	Volunteer Fee (post-dated cheque to June 1, 2013)
	$150.00


	TWO FULL DAYS PER WEEK  3 & 4 year programs – supervised lunch included

	Registration fee (non-refundable)
	$50.00 



	Tuition (can be paid in 2 or 10 instalments)
	For St. Vladimir’s Members

$320.00/ month OR

$1280.00 – Sept-Dec

$1920.00 – Jan-June
For Non-Members

$340.00/month OR

$1360.00 – Sept-Dec

$2040.00 – Jan-June

	Volunteer Fee (post-dated cheque to June 1, 2013)
	$150.00


	THREE FULL DAYS PER WEEK  3 & 4 year programs – supervised lunch included

	Registration fee (non-refundable)
	$50.00 

	Tuition (can be paid in 2 

Or 10 instalments)
	For St. Vladimir’s Members

$460.00/ month OR

$1840.00 – Sept-Dec

$2760.00 – Jan-June
For Non-Members

$480.00/month OR

$1920.00 – Sept-Dec

$2880.00 – Jan-June

	Volunteer Fee (post-dated chq June 1, 2013)
	$150.00


	5 year Part-Time program 

	Registration fee (non-refundable)
	$50.00

	Tuition (can be paid in 2 

Or 10 instalments)
	$75.00/day per month (can attend 1 – 5 afternoons/week)

	Lunch Program Option (to be paid in 1 or 2 instalments)   
	$250.00 – (Sept-June) OR

$100.00 (Sept- Dec) and $150.00 (Jan – June)

	Volunteer Fee (post-dated cheque to June, 2013) 
	$150.00


4.2 WITHDRAWAL POLICY:

Written notice of withdrawal is required one month in advance to the Director or Registrar. Otherwise, that month’s payment or the balance thereof will be retained by Sadochok. 
Should a student register and withdraw in the month of September, Sadochok will retain their September fees. 

No withdrawals will be accepted after March 1. In the unlikely event a student withdraws after March 1, there will be no fees refunded by Sadochok. 
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